
Congratulations on being granted college fellowship! When you decide to join a private medical practice or start your 
own, this checklist will help you tick off your regulatory obligations and practice business essentials, so you can practise 
confidently as an independent consultant.

Starting in private practice

Managing the essentials

	 As part of your fellowship with your specialist medical college, ensure you pay your fees. 

	 Apply to the Australian Health Practitioner Regulation Agency (Ahpra) for specialist registration. 

	 Notify Services Australia of your fellowship, so you can: 
	 • apply for or update your Medicare provider number
	 • �create a Provider Digital Access (PRODA) account to review or close inactive provider numbers and create new provider 

locations. Remember, each practice location needs its own provider number and all activity at that location should be billed 
through that provider number.

Medical indemnity updates and insurances

	 Notify your medical indemnity insurer you have fellowed. You may be eligible for discounts on your medical indemnity cover.

	� Consider whether your medical indemnity category of practice needs updating if you are moving out of a training 
category and into a specialist category. As part of your registration requirements, you must have appropriate indemnity 
arrangements in place for the healthcare you are providing. 

	 This is also a good time to consider insurances such as income protection, accident/trauma insurance and life insurance. 

Meet your CPD requirements

	 Know your continuing professional development (CPD) requirements. You will need to nominate a CPD Home (either a 
college or non-college home) to meet your 50 hours of CPD annually. Avant’s online CPD activities can help you meet the 
Medical Board of Australia’s requirements.
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Recent fellows’ checklist

Checklist

https://www.ahpra.gov.au/Registration/Applying-for-registration.aspx
https://www.servicesaustralia.gov.au/start-with-medicare-health-professional?context=20
https://www.servicesaustralia.gov.au/provider-and-prescriber-numbers?context=20
https://www.servicesaustralia.gov.au/proda-provider-digital-access
https://avant.org.au/new-fellow
https://www.medicalboard.gov.au/professional-performance-framework/CPD/about-cpd-homes.aspx
https://avant.org.au/cpd-courses


Comply with professional obligations

	 Know your obligations under the Medical Board’s Good medical practice: a code of conduct for doctors in Australia.

	 Doctors have strict advertising obligations. Refer to Ahpra’s Guidelines for advertising a regulated health service and the 
TGA’s advertising regulations. Our factsheet can also help.

	 Be aware of telehealth requirements and consider your medical indemnity coverage before you offer any telehealth.

	 Know the OAIC’s health privacy requirements and read our Privacy essentials factsheet.

	 Understand the use of real-time prescription monitoring in your state or territory to practise safely when prescribing certain 
medicines. Make sure you document these checks in the patient’s records.

	 Consider subscribing to reputable clinical resources or guidelines, for example, Therapeutic Guidelines, MIMS and the 
Australian Medicines Handbook.

Informed consent

	 Understand patient consent. Establish good documentation practises for your consent discussions. If you are a proceduralist, 
make sure the consent forms you use are specific to the procedure and document any additional information in the patient’s 
record. Many colleges have information sheets to inform patients of the risks and benefits of procedures. 

	 Remember, patients are required to be informed upfront about all costs relating to consultations and procedures. Refer to the 
AMA’s Guide to Informed Financial Consent.

Financial planning

	 Decide on your billing rates. Make sure they reflect your years of training. If you’re unsure, refer to the AMA schedule fees or 
ask more experienced colleagues how they set their fees. Refer to the Australian Competition and Consumer Commission’s 
information on fee setting by medical professionals  to comply with competition law.

	 Discuss your tax obligations with your accountant, including whether you need to obtain an Australian Business Number and 
register for GST.

	 Taking annual leave is important to maintain wellbeing, but don’t forget to consider the implications of taking leave when 
financial planning.

Starting your own private practice

Deciding to start or join a medical practice often demands new skills and a fresh mindset. Designed for doctors, our free  
Guide to starting a medical practice, takes you through some of the key aspects; from business planning and finance, to 
recruitment and set-up requirements. We’re here to support you.

Looking after yourself

Starting in private practice can be both exciting and challenging. So, while you’re caring for your patients’ health, don’t forget your 
own. Our health and wellbeing resources can help.

For more information and support, visit our website or call us on 1800 128 268. 

Professional indemnity insurance products are issued by Avant Insurance Limited, ABN 82 003 707 471, AFSL 238 765 (Avant Insurance). “Avant Life Insurance” is a 
registered business name of Doctors Financial Services Pty Ltd ABN 56 610 510 328 AFSL 487758. Legal services are provided by Avant Law Pty Limited (Avant Law), 
liability limited by a scheme approved under Professional Standards Legislation. Legal practitioners employed by Avant Law are members of the scheme.
The information provided in this document is general advice only and has been prepared without taking into account your objectives, financial situation and needs. 
The content is not comprehensive, and does not constitute legal, medical or financial advice. You should consider these, having regard to the appropriateness 
of the advice before deciding to purchase or continue to hold these products. Persons implementing any recommendations contained in this document must 
exercise their own independent skill or judgement or seek appropriate professional advice relevant to their own particular practice or circumstances. For full 
details including the terms, conditions, and exclusions that apply, please read and consider the relevant Product Disclosure Statement or policy wording, which are 
available at avant.org.au or by contacting Avant on 1800 128 268. © Avant Mutual Group Limited 2025. 03/25 (DT-4215)
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https://www.medicalboard.gov.au/Codes-Guidelines-Policies/Code-of-conduct.aspx
https://www.ahpra.gov.au/Resources/Advertising-hub/Advertising-guidelines-and-other-guidance/Advertising-guidelines.aspx
https://www.tga.gov.au/how-we-regulate/advertising
https://avant.org.au/resources/advertising-guidelines-when-promoting-your-practice
https://avant.org.au/resources/telehealth-essentials
https://www.oaic.gov.au/privacy/privacy-guidance-for-organisations-and-government-agencies/health-service-providers/guide-to-health-privacy
https://avant.org.au/resources/privacy-basics-and-data-breaches
https://www.health.gov.au/our-work/national-real-time-prescription-monitoring-rtpm
https://avant.org.au/prescribing-safely
https://avant.org.au/prescribing-safely
https://avant.org.au/resources/consent-the-essentials
https://www.ama.com.au/articles/informed-financial-consent
https://feeslist.ama.com.au/
https://www.accc.gov.au/business/competition-and-exemptions/associations-and-professional-services/medical-professionals/fee-setting-by-medical-professionals#:~:text=Fee%20setting%20by%20medical%20professionals%201%20Under%20the,set%20fees%20so%20they%20don%E2%80%99t%20breach%20the%20Act.
https://assets.avant.org.au/cdf6134c-01d7-0292-26f5-2f5cf1db96f8/26f1934e-d6fe-43b5-8b0f-99dff6b62d6b/Starting%20a%20practice%20eBook.pdf
https://avant.org.au/start-grow-practice
https://avant.org.au/health-and-wellbeing
https://avant.org.au/recently-fellowed
tel:1800128268
https://avant.org.au
https://avant.org.au/recently-fellowed
tel:1800128268
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